Form W4 (2011)

Purpose. Complste Form W-4 so that your
employer can withhold the comect faderal
income tax from your pay. Consider completing a
new Form W-4 each year and when your
personal or financlal situation changas.

Exemption from withholding. If you are axampt,
complete only lines 1, 2, 3, 4, and 7 and sign
the form to validate it. Your exemption for 2011
‘axpires February 18, 2012. See Pub. 505, Tax
Withholdlng and Estimated Tax.

Note. If another person can clalm youasa
dependent on his or her tax return, you cannot
claim exemption from withholding if your income
exceods $950 and includes mora than $300 of
uneamed income (for exampls, interast and
dividends). :

Basic instructlons. If you are not axempt,
complete the Parsonal Allowances Worksheat
below. The worksheats on page 2 further adjust
your withholding allowances based on itemized
deductions, certaln credits, adjustments to
Income, or two-sarners/multiple Jobs shtuations.

Compiete all worksheets that apply, However,
you may claim fewer {or zero} allowances, For
regular wages, withholding must be based on
allowances you claimed and may not be a flat
amount or percentage of wages.

Head of household. Generally, you may clalm
head of household filing status on your tax return
only if you arg unmarrled and pay more than
50% of the costs of keeping up a hame for
yourself and your dependent(s) or other
qualifying individuals. See Pub, 501, Exemptions,
Standard Deduction, and Filing Information, for
Inforrmatlon.

Tax credits. You can take projectad tax credits
into account in figuring vour allowable number of
withholding allowances. Credits for child or
dspendent care expenses and the child tax
credit may be claimed using the Personal
Allowances Workshest bslow. See Pub, 91 9,
Haw Do | Adjust My Tax Withholding, for
information on converting your other credits intc
withholding allowances.

Nonwage Income. If you have a farge amount of
nonwage income, such as Interest or dividends,
consider making estimated tax payments using

Form 1040-ES, Estimated Tax for Individualg,
Otharwise, you may owe additional tax. f you
have penslor o annulty income, sse Pub, 919 1o
find out If you should acfjust your withholding on
Form W-4 or W-4P.

Two earners or multiple Jobs. f you have a
working spouse or more than one job, figure the
total numbar of allowances you are entltied to
claim an all jobs using worksheets from only one
Form W-4. Your withholding usually will be maost
accurate whan all atiowances are claimed on the
Form W-d for the highest paying Job and zerg
allowances are claimed on the others. See Pub.
918 for detalls.

Nonresldent alisn. If you are a nonresident allen,
see Notice 1382, Supplemental Form W-4
ingtructions for Nonrasidant Allans, before
completing this form.

Chack your withholding, After your Form W-4
takes offact, usa Pub, 919 to see how the
amount you are having withheld compares to
your projacted total tax for 2011. See Pub. 919,
espacially If your earnings excesd $130,000
(Single) or $180,000 {Marmied).

Personal Allowances Worksheet (Keep for your records.)

A Enter “1” for yourseif If no one else can claim you as a dependent . - A
* You are single and have only one job; or )
B  Enter “1"if { * You are married, have only one Job, and your spouse does not work; or J B
* Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.
C  Enter 1" for your spouse. But, you may choose to enter “-0-* If you are marrisd and have sfther & working spouse or mors
than ona job, {Entering “-0-" may halp you avoid having too fittle tax withheld,) | Co c
D Enter number of dependents (other than your spouse or yoursel) you will claim on your tax return | S D
E Enter “1” if you will fite as head of housshold on your tax return (see conditions under Head of household above) E
F

F Enter “1" if you have at least $1,900 of child or dependent cars expenses for which you plan to cfaim a credit
{Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for detalls.}
G Child Tax Cred!t (including additional child tax credit). Sae Pub. 972, Child Tax Credlt, for more information.
* If your total incoma will be less than $61,000 {$90,000 if marsiad), enter “2" for sach aligible chiid; then less “1" if you hava three or more eligible children.
* If your total incomne will be betwesn $681,000 and $84,000 ($90,000 and $119,000 If married), enter “1” for each eligible
child plus “1" additional if you have six or more eligible children . . . R«

H  Addlines A through G and snter total here. {Note, This may be different from the number of exerptions you claim on your tax return.) & H
* If you plan to itemize or claim adjustments to income and want to reducs your withholding, see the Deductions

For accuracy,
complete all and Adjustments Worksheet on page 2. .
worksheets * If you have mare than one job or ars married and you and your spouse both work and the combined eamings from all jobs excesd
that apply. $40,000 ($10,000 if married), see the Two-Eamers/Multiple Jobs Workshest on page 2 to avold having too [ittle tax withheld.

. = If neither of the above situatlons applies, stop here and enter the number from line H on line 5 of Form W-4 bslow.

Cut here and give Form W-4 to your employer, Keep the top part for your racords.

Employee's Withholding Allowance Certlficate

OMB No. 1545-2159
P Whether you ars entitied to claim & certaln number of allowances or exemption from withholding ls 2 @ 1 1
subject to reviaw by the IRS. Your emplcyer may be required to send a copy of this form to tha IRS. :
Last name 2 Your social sacurity number

Form W"4

Depariment of the Treasury
Imternal Revenue Servica

1 Type or print your first name and middie Initial.

3 [] single [ ] Married [] Married, but withhold at higher Single rate.

Nots. if married, but legally separated, or spouse Is @ nonresidant aften, check the “Single™ box,

4 [f your |ast name differs from that shown on your social securlly card,
check here. You must call 1-800-772-1213 for a replacement card, » ]:]

5  Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) &

Additional amount, If any, you want withheid from each paycheck o e e e e 63
7 I claim exemption from withholding for 2011, and | certify that | meet beth of the foliowing conditions for exsmption.
* Last year | had a right to a refund of all federal income tax withheld because | had no tax fability and
¢ This year | expect a refund of all federal incoms tax withheld becausa | expect to have no tax liabili

if you meet both conditions, write "Exempt" hera . e, >|7
Under penalties of parjury, | declare that | have examined this certificate and to the best of my knowledge and beief, it is true, correct, and complets.

Home address (number and street or rural route}

City or town, stats, and ZIP code

-]

Date p-

Employesa's signature
8 DOffice coda {optional) | 10 Employer Identification number (BN

(Thls form is not valid unless you sign it) »
8 Ernplcyer's name and address (Employer: Complete Tinea & and 10 only It sending 1o the IFS:)

For Privacy Act and Paperwork Reduction Act Notice, ses page 2. Cat. No. 10220Q Form W4 201 1)



